
Marketing Action Plan Worksheet

	Marketing Goal: e.g. Increase number of Google hits on my name

	Action items
	Tasks needed
	Completion deadline date
	Actual completion date
	Done (check)

	Action item 1: e.g. write 5articles and post to article banks
	List topics
	10/1/09
	9/30/09
	(

	
	Research topics
	10/7/09
	
	

	
	Write drafts
	10/14/09
	
	

	
	Write finals
	10/20/09
	
	

	
	Submit to article banks
	10/22/09
	
	

	
	
	
	
	

	Action item 2:
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Action item 3:
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Instructions: 

1. Use a separate work sheet for each major goal

2. Substitute your own goal in the blue area, by deleting the text in italics.

3. A sample action item with tasks is filled in for you. Delete the content and substitute with your own. Fill in additional action items.

4. To add more action items, copy an entire row from the table above (i.e., everything connected to an action item box, including the split cells) and paste it at the end of the table.

5. Put the deadline dates on your calendar (paper or electronic.)  
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